Chapter Ten: Reports

July 22,2010

Chapter Ten: Reports

This chapter describes the various reports available through IBARS and procedures for printing
or viewing them. Many of the reports can be viewed or printed at either the agency level or at the
program level. Reports can be generated in HTML, PDF, or CSV output types. Sample reports

are located at the end of this chapter.

Reports are located in Publications tab, by selecting either Standard or Agency from the Select

dropdown list.

Reporting
Agency Reports:

CRO1
CRO2
CRO3
CRO6
CRO7
CRO8
CRO09
CR10
CR11
CR12
CRCP
CRCS
CRSR
CRVA
SP

Standard Reports:
NARR
SRO1
SR04
SR05
SR06
SRO7
SR12
SR13
SR15

SUBSCH1

Navigation

Salary Budget

Position Funding

Schedule Information

Agency Special Fund Report

Agency Grants Summary Report
Agency Extraordinary Repairs Report
Agency Equipment > $5,000 Report
Agency IT Equipment > $5,000 Report
Compensation Package Validation
Salary Compensation

Capital Projects Agency

North Dakota Change Package Summary
Subschedule Reports

Validate Agency Version

Subschedule Report

Narrative Reports

Reporting Levels

Change Package Summary

Budget Request Summary — Reporting Level
Budget Validation

Version Comparison

Pay Plan Comparison

Personal Services Budget

Sample Graph (not used)

Subschedule Info

Logon=>Publications=>Agency or Standard

Using the Windows

From the list of reports, click the report ID of the selected report, choose necessary fields,

and click the “OK” at the bottom of the screen.
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From the “Report Name” drop down list, select the desired version of the report. For
certain reports the user will notice various choices in the Report Name drop down. These
are previously saved report profiles with preset column selections.

Choose the desired report profile from the dropdown, or rename the report to have that
name appear on the printed report.

If the user desires the report at the agency level or a rollup reporting level, place a
checkmark in the Code Type Rollup box, or leave it blank to choose a report at a lower
reporting level.

Tip If the Code Type Rollup box is checked, select (All) from the
reporting level dropdown for an agency level report and a
report for every rollup level. Select one of the two agency
names for a report at the agency level OR select individual
rollup level reports.

If the Code Type Rollup is unchecked: select (All) for reports
of every reporting level or select the desired individual
reporting level.

Select the columns desired to appear on the report using dropdowns labeled Columns
2-17.

In the Code 1 dropdown, select Major Program to run a report at the major program.
Code 2 is not used.

Click OK to generate the report.

Report Profiles

Creating a New Profile
If the user wishes to save certain column or other report settings, a report profile should be
created.

Select an existing report file from the Report Name dropdown and click the Add icon. When the
Profile Edit field appears, enter a new name for the profile. Ensure the desired report settings are
selected, such as code type rollup, subschedule, reporting level, and columns. Finally, click the
Save icon on the action bar. The new profile will now appear in the Report Name dropdown.

Renaming a Profile

Select the profile from the Report Name dropdown. When the Profile Edit box appears, enter the
new name for the selected profile, and click the Rename? checkbox. Click the Save icon, and the
profile name will immediately update in the Report Name dropdown list.
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Deleting a Profile
Select the profile from the Report Name select box. Click the Delete icon from the action bar.

Budget Request Reports

SRO05 - Budget Request Summary — Reporting Level
Provides budget information for all expenditures followed by all funding sources.

Tip In order to generate a report for the entire agency as well as
individual reporting level reports, the report will need to
be generated twice. Once with the rollup box checked
and the agency name selected, and once with the rollup box
unchecked and (All) selected in the reporting level field.

Alternate SR05 Reports
Click the Series box to generate the Budget Request Summary by Line report, which provides
expenditures and funding by line.

Tip Previously, the CRO5 report was used to show funding and
expenditures by line. That functionality has been
incorporated into the SRO5 report in IBARS.
Check the Series box to show this level of detail.

Click the Agency box to generate the Budget Request Summary by Agency report, which
provides a summary by major program, line and funding source.

The SRO05 can also be used to generate reports for subschedules in total or by individual
subschedule items. Use the subschedule field to select the subschedule. The Project field will
appear with a dropdown list of each subschedule item.

Salary Reports

CRO01 - Salary Budget

Provides position information including position number, name, FTE, new FTE indicator,
reporting level percentage, funding source allocation percentage, monthly base, proposed
biennial salary and benefits, lump sum payments and salary adjustments. The report can be
generated by individual reporting level, rolled up to an agency level or by special line.
Additional options can be selected on each of the reports:
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Funded Ind box:

e ALL — all funded and unfunded positions

e Funded - all funded positions only

e Unfunded — Do Not Post - all unfunded positions only
Opt FTE box:

e All Positions - all base budget and optional positions

¢ No Optional Positions - base budget positions only

e Only Optional Positions

CRO02 - Position Funding

Provides two different reports, Total Position Funding and Fringe Benefit Detail, which can be
selected in the Report field at the bottom of the window. These reports provide additional
position information including job class or job class title. Selections can be made to sort by
position number, class name or employee name, and include salary increase or without optional
FTE.

The Total Position Funding report provides the salary and benefits as well as the funding source
amounts.

The Fringe Benefit Detail report allows a selection of four different benefit types, including
Health, FICA, Retirement, Unemployment, Workers Comp, Medicare, Standard Fringe, Life
Insurance and Employee Assistance Program.

Tip The CR02 - Position Funding reports do not include any lump
sum payments. The lump sum amounts must be added separately
to reconcile to the total payroll budget.

SR13 - Personal Services Budget
Provides additional payroll detail for each position in each budget year including class code and
funding source detail.

Subschedule Reports

CRO03 - Schedule Information

Provides reports from posting subschedules. Reports can be generated for the agency, all
reporting levels, or individual reporting levels. Below is a copy of the selection screen for each
of the subschedules and the associated column options.

Available Posting Subschedule reports:
CAP Capital Assets
EQP Equipment Over $5,000
EXTR Extraordinary Repairs
GS  Grants Summary
ITEQ IT Equip and Software Over $5,000
OCP Other Capital payments
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CAP — Capital Assets

loranderson/ibarsprod/2011E0100720/E/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home  Checklist = Versions  Publications Logout PubList  Parameters
WD @ 9 7 Report Name - ICR03 - Schedule Information =l

— Rptng Lvl | Projects 4 Rename Reports IScheduIe Information
Version= 2011-B-01-00720

»-Administration i
}-Preparation Admins [
P-Publications

Sub Schedules ICAF' Capital Assets j
Reporting Level+ |(Agency} j
Column 2+ IRemove Capital ﬂ

Column 3« |2011-13 Base Budget Requestj

Column 4« |2011-13 Optional Request j

Output Types

o]

CHTML & PDF |

4 | W
Affinity Global Sclutions Copyright © 1295-2010
aa Pagelofl
2011 BIEN / 07/21/2010 08:14:52 CRO3 - Schedule Information

Capital Assets
00720 Game and Fish Department
Version: 201180100720

2011-13 Base | 201113

Remove Budget Optional

Description Priority| Line | Reporting Level Funding Capital Req Request
District Office Storage Buildings 3 50 Special Funds 0 200,000 0
Total District Office Storage Buildings 0 200,000 i)
Remaove Capital Construction Carryover 1 5 Federal Funds (721,317) 0 i}
Special Funds {286,049) 1] 0

Total Remove Capital Construction Carryov (1,007 ,366) 0 [i]
Remaove Land and Buildings 2 50 Federal Funds (276,000} 0 i}
Special Funds (1,023,147) 0 0

Total Remove Land and Buildings (1,299,147) 0 [i]
Total Federal Funds 1997,317) 0 0

Total Special Funds 11,300,196) 200,000 0

Total for Game and Fish Department (2,306,513) 200,000 0

10-5



Chapter Ten: Reports July 22, 2010

EQP — Equipment over $5,000

loranderson/ibarsprod/2011B0100720/B/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home  Checklist = Versions  Publications Logout PubList  Parameters
[ |D bl @ (7Y Report Name = |CR03 - Schedule Information j

e [ e—— Rename Report= |Schedu|e Information
Version= 2011-B-01-00720

»-Administration i
P-Preparation Admin= [
M-Publications

Sub Schedules IEQP Equipment Over $5000

L L«

Reporting Levels |(Agency}
Column 2= |Remuve Capital j
Column 3= |2011—13 Base Budget Requestj
Column 4+ |2011-13 Optional Request j

Output Type=

oK]

C HTML @ PDF |

4 I ®
Affinity Glebal Sclutions Copyright © 1995-2010
2011 BIEN / 07/21/2010 08:10:53 CRO3 - Schedule Information Pagelofl

Equipment Over $5000
00720 Game and Fish Department
Version: 2011B0100720

201113 Base | 201113

Remove Budget Optional

Description Priority| Line | Reporting Level Funding Capital Request Request
Aircraft Replacement T 50 Special Funds 0 300,000 0
Total Aircraft Replacement 1] 300,000 [i]
Conservation & Communication Division Equipme 3 50 Federal Funds 0 8,000 a
Special Funds 0 4,000 0

Total Conservation & Communication Divisi [1] 12,000 [i]
Enforcement Equipment 2 50 Federal Funds i} 49,000 [i]
Special Funds 0 280,000 0

Total Enforcement Equipment 0 329,000 0
Fisheries Replacement Equipment 1 50 Federal Funds i} 112,500 i)
Special Funds 0 37,500 0

Total Fisheries Replacement Equipment 1] 150,000 1]
Lonetree Replacement Equipment a5 7 Federal Funds 0 100,000 0
Total Lonetree Replacement Equipment [1] 100,000 [i]
Remove Equipment over $5000 6 50 Federal Funds (435,000) [i] 0
6 77 Federal Funds (80,000} 0 i}

Special Funds (281,712) 0 0

Total Remove Equipment over $5000 (796,712) [1] [i]
Wildlife Division Replacement Equipment 4 50 Federal Funds i} 150,000 [i]
Special Funds a 50,000 0

Total Wildlife Division Replacement Equip 0 200,000 0
Total Federal Funds (515,000) 419,500 0

Total Special Funds (281,712) 671,500 0

Total for Game and Fish Department (796,712) 1,091,000 0
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EXTR - Extraordinary Repairs

loranderson/ibarsprodi201180100720/8/0 Internet Budget and Reporting System Wednesday, July 21, 2010
Home  Checklist = Versions Publications Logout Pub List = Parameters
H= |D b @ L?)] N7 Report Name = |CR[]3 - Schedule Information j

e T | Rename Reports |Schedu\e Information
Version= 2011-B-01-00720

b-Administration .
P-Preparation Admin= [*
M-Publications

Sub Schedule~ |EXTR Extraordinary Repairs j
Reporting Levels |(Agency} ﬂ
Column 2+ |Remnve Capital j

Column 3= |2011-13 Base Budget Requestj

Column 4+ |2[]H-13 Optional Request j

Output Types | © HTML & PDF |

o]

4 I ®
Affinity Global Seluticns Copyright @ 12952010
2011 BIEN / 07/21/2010 08:16:09 CRO3 - Schedule Information Pagelofl

Extraordinary Repairs
00720 Game and Fish Department
Version: 201180100720

201113 Base | 201113

Remove Budget Optional

Description Priority| Line [ Reporting Level Funding Capital Request Request
Department Facility Repairs 1 50 Special Funds. 0 300,000 0
Total Department Facility Repairs 0 300,000 [i]
Fishing Area Projects 2 50 Federal Funds i} 625,000 0
Special Funds 0 250,000 0

Total Fishing Area Projects 0 875,000 0
Remove Extracrdinary Repairs 4 50 Federal Funds (80,000) 0 0
4 7 Federal Funds (20,000) o i}

Special Funds (431,141) 0 1]

Special Funds (25,256) [4] 0

Total Remove Extraordinary Repairs (556,397) 0 0
‘Wildlife Management Area Improvements 3 50 Federal Funds o 190,170 0
Special Funds 0 100,000 0

Total Wildlife Management Area Improvemen 0 290170 [i]
Total Federal Funds (100,000) 815170 0

Total Special Funds (456,397) 550,000 0

Total for Game and Fish Department (556,397) 1,465,170 0
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GS - Grants Summary

lorandersoniibarsprodi2011 ADS00127/8/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home Checklist \ersions  Publications Logout Pub List  Parameters

WD x=Ele5 Report Name = [CRO03 - Schedule Information =

Rename Report= |Schedu\e Infarmation

Menu Rptng Lvi Projects 4
Version+ 2011-A-06-00127

F-Administration

M-Preparation Admins [~
P-Publications
Sub Schedules |GS Grants Summary j
Reporting Levels |(Agency) j
Column 2+ |2009—ﬁ Biennium Appruprialiunj
Column 3= |2011—13 Base Budget Changes j
Column 4= |2011—13 Optional Request j
Output Types | € HTML & PDF |
oK
4 i W
Affinity Global Scluticns Copyright @ 1985-2010
5011 BIEN | STI2/S0 DB 45038 R - Toheduls Infcrmation Bagelefl
Grants Summary
001127 Offlon of Eiate Tax Commisslonsr
Werclhon: 2001A05004127
2008-11 2011-12 Bacs | 201113
Elennlum Eudgat Cptional
Decorpilon Priority] Line | Reporting Lewvsl Fundimg appropriation Changss Requsct
Drisaivesd Vieterans Credit [1] v Gemeral Fund 3,000,000 0 1243500
Total Dicabled Velsrans Credt 3,000,020 0D 1243500
o s General Fund 5,554 000 0 ZEFRTER
Total Homectsad Tax Credi 6,B24,000 D 2EZ8TE8
Total Gensrl Fund 8,884, 000 04572708
Total for Office of e Tax Commiceionsr 8,BE, 00 D 4572708
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ITEQ — IT Equip and Software Over $5,000

leranderseniibarsprod/2011B80100720/B/M

Internet Budget and Reporting System

Wednesday, July 21, 2010

Home Checklist = Versions Publications Logout Pub List  Parameters
WEDx @ (7)) Report Name « |CR03 - Schedule Information =l
— Rotng Lyl | Projectz. 4 Rename Report~ IS:heduIe Information
Version+ 2011-B-01-00720
F-Administration
M-Preparation Admins [~
b-Publications
Sub Schedulex |\TEQ IT Equip and Software Over $5000j
Reporting Levels |(Agency} ﬂ
Column 2+ |Rem0ve Capital j
Column 3+ |2011—13 Base Budget Requestj
Column 4« |2011—13 Optional Request j
Output Types | O HTML & PDF |
oK
ol o
Affinity Globel Selutions Copyright ® 1995-2010
2011 BIEN / 07/21/2010 08:23:23 CRO3 - Schedule Information Pagelofl
IT Equip and Software Over $5000
00720 Game and Fish Department
Version: 201180100720
2011-13 Base | 2011-13
Remove Budget Optional
Description Priority| Line | Reporting Level Funding Capital Request Req
IT Equipment Replacement 1 50 Spedial Funds 1] 27,000 0
Total IT Equipment Replacement 0 27,000 0
Total Special Funds 0 27,000 0
Total for Game and Fish Department 0 27,000 0
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OCP - Other Capital Payments

lerandersen/ibars predi2011B80100720/8/M

Internet Budget and Reporting System

Wednesday, July 21, 2010

Home = Checklist = Versions  Publications  Logout PublList  Parameters
WD x @ (7)) Report Name « ICRDE - Schedule Infarmation =]
— Rptng Lvl | Projects 4 Rename Report+ IScheduIe Information
Version= 2011-B-01-00720
P-Administration B
}-Preparation Admins [~
b-Publications
Sub Schedule- IOCF’ Other Capital Payments j
Reporting Level« I(Agency} j
Column 2+ [Remove Capital =]
Column 3« |2011-13 Base Budget Requestj
Column 4+ |2011-13 Optional Request j
Output Types | C HTML & PDF |
OK
4 I ©
Affinity Global Soluticns Copyright ® 1995-2010
2011 BIEN / 07/21/2010 08:24:45 CRO03 - Schedule Information Pagelofl

Other Capital Payments
00720 Game and Fish Department
Version: 201180100720

2011-13 Base | 2011-13

Remove Budget Optional

Description Priority| Line | Reporting Level Funding Capital Request Request
In Lieu of Tax Payments for Department Lands 2 50 Federal Funds 0 400,000 i}
Special Funds 1] 600,000 0

Total In Lieu of Tax Payments for Departm 0 1,000,000 0
Land Acquisition 3 50 Federal Funds 0 200,000 i}
Special Funds 0 600,000 0

Total Land Acquisition 0 800,000 i}
Remove Other Capital Payments 1 50 Federal Funds (712,906) i} i}
1 70 Special Funds (90,000) ] ]

Special Funds (725,004) 0 0

Total Remove Other Capital Payments (1,528,000) 0 ]
Total Federal Funds (712,906) 600,000 0

Total Special Funds (815,094) 1,200,000 0

Total for Game and Fish Department (1,528,000) 1,800,000 0

10-10




Chapter Ten: Reports

July 22, 2010

CRSR - Subschedule Reports
Provides reports from the following non-posting subschedules:

. General Fund Collections
. Lease Purchase Agreements
e  Licensing, Regulation and Inspection

Internet Budget and Reporting System

Viednesday, July 21, 2010

lerandersoniibarsprod/201180100720/8/M
Home  Checklist = Versions  Publications Logout Pub List  Parameters
™ e @ L7} Report Name = |CRSR - Subschedule Reports v |
— Rptng Lvl | Projects ‘Rename Report= |Sub5chedu|e Reports
Version= 2011-B-01-00720
P-Administration .
P-Preparation Admin= [*
F-Publications
Report= |Genera| Fund Collections j
Output Types | © HTML @ PDF |
OKl
4 B
Affinity Global Solutions Copyright © 1385-2010
2011 BIEN / 07/21/2010 08:27:44 CRSR - Subschedule Reports Page Lof 1
Lease Purchase Agreements
00720 Game and Fish Department
Version:2011B0100720
[No. [Description Start Date End Date T Original Value [ Monthly Pay |
06/01/2011 06/30/2013 75,110 1479

1 Xerox Color Laser Printer
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2011 BIEN | OTIZ12010 DE:25-48 CRER - Subsoheduls Reports Fageledl
Lizensing, Regulation and Inspection
00720 3ame and Flsh Department
Verslon:201150100720

201113
Elsnnium
Stahobory Humber Charge Torkal Lece Hat
M Decon Fund
= sorption Awmthority i Of Heme | Per lhem | of Hemec | Per Bem | of ksms | Psr Hem Cosit
T Fish Raicrery Licenze A0z FF5] T 7T 3 7T 3 TE 350 250 ]
2 NrresidentHunting Guide Licenss  2001-03-35.1 212 = 400 24 a00 24 200 8500 £,000 4500
3 Wonmeskient Flshing CusfSer 0103351 212 7 400 7 A0 T 200 200 2,000 200
4 HNomresident Furbuyer License 10312 223 3 125 o =0 a 50 a o a
£ Homresident Hunting CutSter 0403351 233 15 zpoo 14 2,000 14 2,000 B 000 10,000 18,000
g Meonmesident Frofeszional Dog 44121 222 75 100 75 100 75 100 7500 5,000 2500
Trainer Licemse
7 Monmsident Wholesaie Bat Vender ooy pp g0 222 =% 250 36 250 25 250 ESD0 4,000 2500
License
Residers Flehing Cutfster Ucense 20 1-03-35.1 212 144 85 140 S 140 55 11500 £,000 §.500
Fmsident urbuyer2nipper ma-0Ez 212 % ] m B 24 g 192 200 18]
10 Residers Huntng Guide License 20.1-03-35.1 212 173 100 170 100 170 100 17000 10,000 7,000
11 Residers Hungng Cutitter License 20 1-03-35.1 212 208 250 200 250 200 250 SpooO0 30,000 0,000
gz PesidentErofessional Dog TRARET o 1oa-129 232 = 10 2= o 25 10 250 250 1
Licsnse
Fesiders Rstall Ba Inc. Whits . _ . . .
13 Curvers ;40312 233 15 75 15 75 15 o 1425 1,000 125
14 Resigers Rstall Ba% Licanses ma-0Ez 212 ATy 15 278 15 475 15 7425  £,000 2125
15  Residers Traveing Furbuysr ma-0Ez 212 45 20 as m a5 20 00 1,000 (100
g5 F=sident ihalecaie Sak Vender m4-m-2 232 ) 50 &0 = 0 50 im0 z,000 1,000
Licsnsss
17 Shootng Freserve Licenses ;40312 212 44 330 a0 230 40 330 13200 15,000 {1,800
18 Tawdermy Licenzes ;40312 212 434 2 225 = 425 2z 0525 5,000 s525
Total General Furd ] o
Tatal 2paolal Fund 170,187 88 787
Tatal 170,187 89,267
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SUBSCH1 - Subschedule Info
Provides a report containing the data entered on the info tabs of the selected subschedules.
Samples of the reports are included at the end of this chapter.

In order to generate a report for the Capital Assets, Equipment over $5,000, Extraordinary
Repairs, Grants Summary, IT Equipment and Software>$5,000, Other Capital Payments, or
Operating Expense subschedules:

“Subschedule Type” — Select the subschedule

“SubSched No” — Select the desired item from the subschedule

lorandersen/ibarsprod/2011B0100720/E/M Internet Budget and Reporting System Wednesday, July 21, 2010

Home  Checklist = Versions Publications Logout PubList = Parameters

WD % =Ee Report Name « |SUBSCH1 - SubSchedule Info x|

omu T Rename Reports |SubSchedu\e Info
Version= 2011-B-01-00720

»-Administration i
P-Preparation Admin= [
M-Publications

Sub Sched Types ICAF' - Capital Projects j

Sub Sched No= |1 Remove Capital Construction Carryuverj

Field Type- [infa 7]

Output Types | © HTML & PDF € Frmt CSV |

oK]

Affinity Global Solutions Copyright ® 1295-2010

These additional subschedule reports provide a comparison of the amount included in the
Governor’s Recommendations Version (R3) to the Agency’s Budget Request (B1) for various
subschedules.

CRO7 — Grants Summary

CRO08 — Extraordinary Repairs

CRO09 — Agency Equipment Over $5,000
CR10 - Agency IT Equipment Over $5,000
CRCP — Capital Projects Agency
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Miscellaneous Reports

SRO01 - Reporting Levels
The reporting levels report can be sorted by description or reporting level number. The structure
can be compared to the trees in PeopleSoft, to insure all levels are also included in IBARS.

loranderseniibarsprodi2011B0100720/8/M Internet Budget and Reporting Sys‘tem Wednesday, July 21, 2010

Home  Checklist = Versions Publications Logout Pub List = Parameters

WD X xHEe Report Name = |SR01 - Reporting Levels =

Rename Report= |Reponing Levels

Menu Rptng Lvl Projects 4

Version= 2011-B-01-00720

P-Administration .
M-Preparation Admins [~
b-Publications

Department= |0072[] - Game and Fish Departrment j

Sort By« |Cross Reference =

Output Types \ CHTML @ PDF € FmtCSV (" Stand CSV |

o]

Affinity Globs| Solutions Copyright ® 1995-2010

10-14



Chapter Ten: Reports July 22, 2010

SR04 - Change Package Summary Report

This report lists all base and optional change packages. It can be generated at the reporting level,
at the agency level by marking the Code Type Rollup box, and at the line level by marking the
Series box. In addition, the report can be generated separately for each of the change types A
through F by selecting the “Chg Grp” dropdown. The reports identify the expenditure account
codes and funding sources for each change package. In order to validate the budget request,
expenditures and funding must equal for each change package within each reporting level.

lorandersonlibarsprod/2011B0100720/8/M Internet Budget and Reporting Sys‘tem Wednesday, July 21, 2010

Home = Checklist = Versions  Publications Logout

H B |D X @ L?) Report Name « |SR[]4 - Change Package Summaryj

Pub List = Parameters

A P —— Rename Report= |Change Package Summary
Version= 2011-B-01-00720

»-Administration ;

b-Preparation Admins [~

P-Publications

Code Type Rollup~ [~ Series= I

Reporting Level= |0 All Reporting Levels j
Change Type= |(AH} j
Change Group~ | (All) =
Incl Ind= |All =

Column 2« |2UUT-09 Biennium Expenditures j

Column 3= |2009-11 First Year Expenditures j

Column 4+« |2[][]9-11 Biennium Balance j

Colunmn 5= |2[][]9-11 Biennium Appropriation j

Column 6= |2009-11 Biennium Payroll Approp j

Column 7= |2011—13 Payroll from Subschedulej
Code 1= |0 (All) >

Code 2« [0 (AI) =

4] | Output Type-~ ‘ CHTML @ PDF C Fmt CSV  ( Stand CSV

o]

Affinity Global Solutions Copyright ® 1985-2010
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CRCS - ND Change Package Summary Report

This report summarizes all change packages by type and displays the priority level, FTE, and
funding by sources for each change package. The report can show all changes, only base
changes, or only optional changes.

lorandersonfibars prodi2011B0100720/8/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home Checklist = Versions Publications Logout Pub List Parameters
=] 5 |E ) @ L7) Report Name = ICRCS - Morth Dakota Change Package Surnrnaryj

e e —— T — 'Rename Report= |Nnrth Dakota Change Package Sum

Version= 2011-B-01-00720

»-Administration ;
P-Preparation Admin~ [~

P-Publications
Change Type= |Only Base Change 'I

Output Type-= \ CHTML & PDF

oK]

Affinity Globs| Solutions Copyright ® 1585-2010

10- 16



Chapter Ten: Reports July 22, 2010

CRO06 — Agency Special Funds Report

This report provides a two-biennium review of the revenue and expenditure activity of all special
funds used by the agency. Individual fund numbers or all funds can be selected.

loranderson/ibarsprodi2011E0100720/E/1 Internet Budget and Reporting System Wednesday, July 21, 2010

Home  Checklist = Versions  Publications Logout

Wzl x @ (7)) Report Name = |CR06 - Agency Special Fund Report = |

PubList  Parameters

Menu Rptng Lvi Projects ‘Rename Report= IAgency Special Fund Report
Version= 2011.B-01-00720
»-Administration ;
}-Preparation Admins [~
»-Publications
Funds~ |(All) =

Output Types \ CHIML @ PDF |

oK]

l |

Affinity Globs| Solutions Copyright @ 1385-2010
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SRO7 — Version Comparison

This report allows an agency to compare amounts in selected columns for two different budget
versions. Individual subschedules can be selected in the Subschedule dropdown or, the entire
agency by leaving that field blank.

lorandersonfibarsprod/201180100720/8/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home  Checklist = \ersions  Publications Logout Pub List  Parameters
WD x=HEe Report Name « [SROT - Version Comparison =]

Rename Report i i
Meny | RptngLvl | Projects 4 ports [Version Comparison

Version= 2011-B-01-00720
b-Administration

M-Preparation Admin= [
M-Publications
Code Type Rollup- [~
Seriess [
Sub Schedules | =

First Version s IEUH-A-[H-UU?EU Agency Version-Wark Copyj
Column« IEUU?-UQ Biennium Expenditures j
Second Version« I2011-A-[]1-UU?2U Agency Version-Wark Copyj
Column« IQUU?-UQ Biennium Expenditures j
Reporting Level« IU All Reporting Levels j
CodetsJoan) =l
Code 2« [0(A) =]

CHIML ®PDF C FmtCSV ¢ Stand CSV ‘

Output Type«

oK]
4 aml

Affinity Global Solutions Copyright ® 1985-2010
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NARR - Narrative Reports
Provides reports containing narrative from various budget subschedules. Mark the box next to a
report type to generate that report. Available report types and a brief description are:

e Agency Overview provides a report containing all agency-wide narrative
including Statutory Authority and Agency Description.

e Change Package Narrative provides the narrative included with each change
package.

e Program Narrative report provides the narrative entered for each budget
program.
Subschedule report provides the narrative entered for each subschedule.

e Performance Narrative report provides the agency and program performance
measure narratives.

loranderseniibarsprodi2011B0100720/8/M Internet Budget and Reporting System Wednesday, July 21, 2010
Home  Checklist = Versions  Publications Logout PubList  Parameters
WD x L@ (7)) Report Name = INARR - Narrative Reports 'I

Menu | RptngLvl | Projects 4 Rename Report= INarratlve Reports
Version« 2011-B-01-00720

»-Administration .
b-Preparation Admins [
P-Publications
Agency Overviews ¥ Change Package* I”  Program~ I”  Performance~ "  Subschedule® "

Sub Schedule iD= |{All) =

00709 - Council on the Arts -

00720 - Game and Fish Department
Department+ |00750 - Parks and Recreation Dept

00770 - Water Commission

00801 - Dept of Transportation

K

Output Types | C HTML & PDF

K]

Affinity Globsl Sclutions Copyright ® 18852010
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Submitting Budget Request

CRVA — Validate Agency Version

This report is used to identify validation errors that must be corrected before an agency budget
request will be accepted. Contact the OMB budget analyst after running this report for assistance
in making the corrections.
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SRO05 - Budget Request — Negative Values

This report will identify any negative numbers in the budget request. To generate the report,
choose the SR05 report from the Publications tab, check the Negative Values box, choose the
appropriate reporting levels and columns, and click the OK box. New budgets will not be
accepted with negative numbers in the following columns:

2007-09 Biennium Expenditures
2009-11 First Year Expend
2009-11 Biennium Balance
2009-11 Biennium Approp
2009-11 Payroll Approp

2011-13 Payroll Subschedule
2011-13 Base Budget Request
2011-13 Optional Budget Changes
2011-13 Total Budget Request
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SR06 — Budget Validation

This report will identify the reporting level and line ID where errors occur. It will provide an
“Error Message” describing where the problem occurs, such as which column, which
subschedule, which account code, etc. Contact the assigned budget analyst for assistance
correcting errors.
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